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INOJOXXEHHUE

0 MopsiAKe pa3padO0TKHU U YTBep:KIAeHHs JOKAJAbHbIX akTax MIOY
«derckuii cag Ne 36»



1. O6mmne noJsioxkeHus
1.1 Hacrosiuii ITopsmok pa3spaGoTKH ¥ yTBEP)KAESHHS JIOKAILHBIX HOPMAaTHBHBIX
aKTOB MYHHIIMITAJILHOTO HOIIKOJIEHOIO O0pa30BaTeIbHOr0 yUpexaeHus «JleTCKHui caf
Ne 36» (mamee - Ilopamox) paspaGoTaH C UENBIO pasTPaHHYEHMS IOJHOMOYHIA,
OIPENIeNICHNS] IOpsAKa JEHCTBMH, M HalpaBieH BO u30exaHWe HapylIeHHH
KOHCTUTYLMOHHBIX HOPM, HOPM TPYHOBOTO 3aKOHOJATENbCTBA, 3aKOHOIATENHCTBA 00
00pa30BaHUM U UHBIX IIPaB U CBOGO rPaXkaaH.

1.2 Hacrosiumit Iopsangok ompenenser obuue TpeGOBaHUSA K MOPSAIKY pa3paboTKu
IIPOEKTOB JIOKAJIBHBIX HOPMATHUBHEIX AKTOB, OCHOBHBEIE TpeOOBaHUS K COIEPIKAHHIO
JIOKaJIbHBIX HOPMATHUBHBIX aKTOB, IOPANAKY INPUHATHS YKa3aHHBIX aKTOB, a TaKXKe
BHECEHHE B HUX JOIOJIHEHUN U U3MEHEHHUH.

2. ITousiTHE JIOKAJBLHBIX HOPMAaTHBHBIX AKTOB

2.1.Ilox NOKaNBHEIMH ~HOPMAaTHBHBEIMH aKTaMHd B CMEICIe Hacrosmero Ilopsixa
TIOHUMAIOTCS pa3pabaThIBa€Mble K IPUHHMAeMble B MYHHIUIAIGHOM - IOLIKOJIHFHOM
obpaszoBarensHOM yupexaeHuH « letckuii cax Ne 36» (nanee - MJIOY) B COOTBETCTBHH ©
€ro KOMIICTEHIIHEH, OIpPENEIEHHON NeMCTBYIOIIUM 3aKOHOJATEILCTBOM U Y CTaBOM
MJIOY, BHyTpeHHHE [JOKYMEHTHI, YCTaHaBIMBAIOLIMEe HOPMEI (IpaBHia) OOIIEro
XapakTepa, IpeHa3HauYeHHbIE JJIS PEryJIMPOBaHUs IPOU3BOICTBEHHOMN, yIIPaBIeHYECKOH,
(¢uHaHCOBOHM, KampoBOM M HHON (QYHKUMOHAIBHOM JeATeIbHOCTH BHyTp MJOV.

JloxaJIpHBIM HOPMAaTUBHBIM aKTOM BBEICHIEH IOpI/I,HI/I‘IeCKOI/I CHIJIBI HpI/IBHaeTCH yCTaB
MJIOYV.

2.2. JloxanbHBlE HOpPMATHBHBIE AaKTHI, DPETYJIUPYIOLIME 00pa3oBaTebHbI IPOIECC B
MIOY. [lanHble N0KaJdbHBIE HOPMATHUBHBEIE aKTHI, PEryIHPYIOIIUe o0pa3oBaTeIbHEIH
npouecc B MJIOY KOHKPETH3HPYIOT IIpaBa U 00s3aHHOCTH YUACTHUKOB 06Pa30BaTeIbHBIX
OTHOIIIEHUH.

2.3. JloxaybHble HOPMATHBHBIE aKTHI, PeryIUpPYIOLIHe TPy a0Bble oTHOomeHHs B MJIOV.

JlaHHBIE JIOKaJbHBIE HOPMATHBHBIE aKThl COCTABISIIOT 0COOYH 06IacTh OTHOIIEHHIT
Mexay paboronarenem u pabotaukamu MJIOY. PaspaGaTIBaioTcs IS pealu3alyy Ipas
pabOTHHKOB, HCIONHEHUS MU OOS3aHHOCTEHN, NMOANEPKAHMS JUCLUILIHHEL B TPyIOBOM
xomnekruse MJIOY. Hopmel jokanbHEIX HOpMaTHBHEIX akToB MJIOV, yXymmaromiue
NONOXKEHHe  palOTHMKOB IO  CPaBHEHHIO C  YCTAHOBJEHHBIM  TPYZOBBIM
3aKOHOJATeNbCTBOM W WHBIMH HOPMATHBHBIMU IIPaBOBEIMH aKTaMH, COIEPKALIMMHU
HOpPMBI TPYZOBOTO IIpaBa, KOJUIEKTUBHBIM JIOTOBOPOM, COIVIAIIEHUSAMH, a TaKXe
JIOKaJIbHbIE HOPMATHUBHBIE aKTHI, IIPUHATHIE 03 COOJIOAEHHUS YCTAaHOBJIEHHOIO CTaThelt
372 Tpynosoro Kogekca oprana paGOTHUKOB, He MOAJIEKAT IPUMEHEHHIO.

JloxaneHele HopmatuBHEIE akThl MJIOV yTBepkmaroTcss 3aBefyloIledl B IIpemenax
KOMIICTEHIIUU B COOTBETCTBUH C TPYJOBBIM 3aKOHOJATEIIFCTBOM U HHBIMHM HOPMATHBHBIMU
IIPaBOBBIMHM ~ aKTaMH, = COAEPXKAIlMMHM HOPMBI TPYIOBOI'O IIpaBa, - KOJIEKTHBHLIMU
JOroBopamMu, coryamenusmu (4. 1 ct. 8 TK P®D).



2.4. YauunupoBaHHbIX GOpM i MPUHATUS JOKAIBHEIX HOPMaTHBHBIX aKTOB MOV ne
yCTaHaBIMUBaeTCs. VICKIIOUEHHe COCTABIIAIOT INTATHOS paciHCaHhe (bopma Ne T-3),
rpaduk otmyckoB (dopma Ne T-7) u GopMBI JOKaJBHEIX HOPMATHBHBIX aKTOB, ®opmsl
OCTaJbHBEIX JIOKATBHBIX HOpMartuBHBIX aktoB MJIOY 3aBemyromas ONpeACiieT
CaMOCTOSTENIFHO. DTO MOIYT OBITh: HHCTPYKIMH, METOJAUKH, IIOJIOXKEHUS, NpaBHIA,
CTaHIApPThI, IPUKa3bl, U OP.

3.Knaccudukanus JOKaJIbHBIX aKTOB:

3.1. Ilo cTemnedu 3HAYUMOCTH:

- obs3aTeqbHBIE - COCTaB TaKUX JIOKAIBHBIX aKTOB ONPEACICH TPYyNOBBIM
3aKOHOIATENBCTBOM. TpynoBoit komekc PO comepXuT NpsAMOe yKasaHHe Ha TPHHATHC
NOMOGHBIX JOKYMEHTOB (Hampumep, cT. cT. 189, 135 TK PO).

- HeoOs3areNpbHBIE - TaKhe JOKyMEHTHl IpAMO HE IIPeIyCMOTPEHBI TPy JOBBIM
3aKOHOJATENBCTBOM, paboTOmaTeNlb IPHUHMMAET JIOKAJIBHBIE ~aKThl 1[I0  CBOEMY
YCMOTPEHHIO. :

3.2. ITo chepe neucTBus:

- 06Imero xapakrepa, paclpOCTPaHAIONIHECS Ha BCIO OPraHU3aLHIO;
- CIIEIMAIBHOTO XapaKTepa, KacaloMeCs OTACIBHBIX BOIIPOCOB.

3.3. I'lo xpyry nui:

- PACIIPOCTPAHSIONIMECS Ha BCEX paOOTHUKOB OPTaHU3ALMN;

- PacIpOCTPAHSIOIIIECs Ha ONPEEIeHHYI0 KaTerOpUIo pabOTHUKOB,;
3.4. o crtoco®y NpUHATHS:

- IpUHIMaeMBble paboToaaTeIeM eANHONINYIHO;

- IpYHAMAEeMbIe C Y4eTOM MHEHHsS NpPeICTaBUTENIBHOTO OpraHa paboTHUKOB. B aTOM
clyyae T[pM TPUHSATAM JIOKATBHBIX aKTOB HEOOXOIHMMO cobmonath TMOPSIOK,
npexycmorpersslii cT. 372 TK PO.

3.5. ITo cpoky OEeHCTBHA:

- IOCTOSIHHOTO JEHCTBUS - 6€CCPOYHEIE;
- C Ompe/IeTIeHHBIM CPOKOM JIEeHCTBU.
3.6. I'lo cpoxy xpaHEHHU:

- IOCTOSIHHOTO XPaHEeHHS,

-75 ner;

- IpyTHe.

4. CprKTypa H coJep:KaHHe JIOKAJbHbIX HOpPMaTHBHBIX AKTOB



4.1. CTpykTypa M comepxaHHe JOKAIBHEIX HOPMATHBHBIX aKTOB 3aBHCAT OT Kpyra
BOIIPOCOB, B OTHOILCHHUH KOTOPHIX HEOOXOAUMO IIPUHATHE TaKUX aKTOB.

YcnoBHO CTPYKTYPY JIOKQJIBHBIX aKTOB MOXXHO Pa3aceiiuThb Ha CICOYIOIIHE YacTH:

= O6U_II/IG ITOJIOKCHHUA: TICPEUCHD PEryJIHPYEMBIX BOITPOCOB; HOPMAaTUBHEIC IIPABOBEIE aKTEI,
B COOTBCTCTBUU C KOTOPBIMH JIOKQJIbHBIM aKT IIPHHUMACTCA; INIOAPA3ACICHUS HIIN
KaTeropuunu pa6OTHI/IKOB, ITOAIIaNArOIIeE 10 ASHCTBHE JIOKAJIHHOIO aKTa,

- OCHOBHAf 4YacCTh: IIpaBa U OOSA3aHHOCTH PabOTHHMKA W paboToAaTelNs; MpOLEAypH, He
ONpPENEICHHBIE  3aKOHOJATENbCTBOM;  IOPSANOK  B3aHMOJCWUCTBHS  CTPYKTYPHBIX
NOJpPAasNeNeHHl B 3aBHCHMOCTH OT CHEIH(HUKH JOKAIBHOIO aKTa; NeHCTBHS CTOPOH,
CPOKH, OTBETCTBEHHOCTb H IIp.

- 3aKJIIOYHUTEIbHBIC ITOJIOXKEHHUA: BPEMS BCTYIUJIEHUSA JIOKAJIBHOI'O akTa B CUuIy, IepeUYCHb
JIOKQJIBHBIX aKTOB HJIM OTACJIFHBIX HOHO)KGHHﬁ, IIpeKpalaroImx JieficTBHE C IMPHUHATHEM
HOBOI'O aKTa.

JIokanpHEBIE aKThI MOTYT COACPIKATh IIPUIIOKECHUS, KacarolIuecs BOHpOCOB,‘ OTPa’XCHHBIX B
OTHX aKTaxX.

4.2. TeKcT JOKaNIbHOr0 HOPMAaTHBHOTO aKTa COCTABJIAETCS Ha PYCCKOM SI3BIKE.

S. Pa3paboTka HOpMATHBHOIO JIOKAJIbHOI0 aKTA

IIpOeKTEl JIOKAaNBHBIX HOPMATHUBHBIX aKTOB pa3pabaTHIBAIOTCSA II0 PEIeHHIO
Ilenarorngeckoro cosera, OGmiero coGpanHus paGOTHUKOB YUPEXICHAS WK

anmuHuCTpary MJIOY B 3aBUCHMOCTH OT UX KOMITETEHIIUH, ONIPeeIeHHON 3aKOHOM U
YcraBom MJIOVY.

5.1. Otamnel pa3paboTKH NPOEKTOB JIOKAILHEIX HOPMATHBHEIX aKTOB!

5.2. OrmperneneHne BONPOCOB, MO KOTOPHIM TpeGyIOTCS pa3spaboTKa M yTBEp)KIEHHUE
JIOKaJIBHOTO HOPMAaTUBHOIO akra. I[IoTpeGHOCTH BEIABNSAETCS B XONE COBELIAHWIL,
cobpanuii. Camu paGotHukn MJIOV MOryT BEICTYIHTh C HHUIMATHBON CO3JAHHUS
JIOKaJBPHOr0 HOPMAaTHBHOIO aKTa NP BBHIABIEHHWM B XOJe paGOTHl HEyperyIHpOBaHHEIX
BOIIPOCOB. '

5.3. Cosnanue paGodeii rpymnmsl IO pa3paboTKe JTOKAILHOIO HOPMAaTHBHOTO aKTa.

5.4. HasHayeHHe OTBETCTBEHHOIO PYKOBOIUTEIL pabodell rpynmel, KOTOphId Oymer
KOOpPIMHHUPOBATE YYaCTHUKOB M KOHTPOJHMPOBATH YCTaHOBJIECHHBIE CPOKH Da3paboTKH
JIOKAJIbHOTO HOPMAaTHUBHOrO akrta. OcTalbHble WIEHBI TIPYIIIBI BIIpaB€ BHOCUTH
[IpCATIONKCHU M 3aMe€YaHMsd B XOJE IIOATOTOBKH IIPOEKTa JOKyMeHTa. Ilpu
HEOOXOAUMOCTH OTBETCTBEHHBIN HCIIONHUTED J0pabaThIBaeT €ro ¢ y4eTOM BHECEHHBIX
3aMeYaHuH.

5.5.CornacoBanue IIPOCKTa JIOKAJIBHOI'O akKTa. Ha AaHHOM JTalle IIPOCKT HCO6XOIII/IMO
COINIaCcoOBaTh C yHYaCTHUKaMHU pa60qe1>’1 IPYIIIBI U ADYTUMH 3aUHTCPECOBAHHBIMU JINIIAMUA



5.6.I1ocie cormacoBanus IIPOCKT IICPEAACTCA Ha yTBepXKAeHHEe paboTomatento. Ecnu mis
IIPHHATHS JIOKAJIBHOTO aKTa HEOOXOAUMO YUUTHIBATH MHEHHE IIPeACTaBUTEIBHOTO OpraHa

paGoTtHHKOB (Tpod)corosa), To 10 YTBEPXKIEHHA paboTomaTeneM IPOEKT AOKYMEHTa M
00OCHOBaHHE 110 HEMY JIOJI)KHEI GBITh HaMpaBJIeHEI B 3TOT opra, (cT. 372 TK P®.)

6. Hpnmrme JIOKAJIbHBIX HOPMATHBHBIX aKTOB

6.1.CornacHo cr. 12 TK P® nokansHblii axT BCTYIIA€T B CHIIy CO IHS €ro NMPUHATHA
paboTozaTeIeM MK CO [HS, YKa3aHHOTO B 3TOM JOKYyMEHTE.

Pa6oronmarens Mmoxer IIPUHATD JIOKAJIBHBIE aKTHI CIEYIOUUMHU CIIOCOOaMMU:
- YTBEPIUTE;
- ¥3J1aTh NIPUKa3 (pacnopsDKeHue) 06 YTBEPXKIECHUH JIOKAIILHOI'O aKTa.

6.2.YTBepxk/as OKAIBHEINA aKT, paGOTOLATENb JOMKEH TOCTABUTE ITOMIHKCE B PEKBU3UTE
“Tpud yreepxaenns foxymenTa”. ITOT PeKBUHT pacIonararoT B IpaBOM BEPXHEM Iy
AoxyMmeHTa. IloMuMO moamucH rpud IOIDKEH COCTOATH M3 CIIOBA YTBEPXIAIO (Ge3
KaBbI4eK), HAUMEHOBaHHS JJOJDKHOCTH JIUIIA, YTBEPIKIAIOMIETO JNOKYMEHT, €r0 UHUIHAJIOB,
(GaMuIIY ¥ [aTH TOAMHCAHNS.

63HpI/I YTBCPXKACHUU NTOKYMEHTA HECKOJBbKUMH HOJDKHOCTHBIMHU JIMAMU UX IOAIUCH
pacnoJiaratoT Ha OJHOM YPOBHE.

6.4.JIOKaNBHEI aKT MOXKET IPHHUMATHCS IyTeM H3JaHUS TpHUKasa (PacIOpsUKEHHs).
YHUDHUIUPOBaHHOW (GOPMBI IS  TaKoro IpUKa3a He IPeIyCMOTPEHO, IO3TOMY
paboTonaTens BIpaBe OMPENENUTh €€ CaMOCTOSTENsHO. B npuKaze 00 yTBEp)KIECHHU
JIOKaJIBHOT'O aKTa HEOOXOAUMO OTPa3UTh:

- JlaTy BBEJICHUS JIOKAJILHOTO aKTa B JEHCTBHE;

- YKa3aHue 00 03HaKOMJIEHUH PaGOTHHUKOB C JTOKAIBHEIM aKTOM K CPOKH IIJIsL 9TOTO;
- DaMUJIIY U JOJDKHOCTH JIUL, OTBETCTBEHHbIX 34 COOJIIOIEHUE JIOKATIEHOTO KT,

- IpyTHUe YCIOBHSL.

¥ OSH&ROMJ’ICHHG YJYaCTHHKOB 06p330BaTeJ'leOFO nmponecca ¢ JoKaJdbHbBIMH
HOPDMAaTHBHBIMH aKTaMH

7.1. PaboTHuku opraHusamuu (dacts 2 cratbu 22 TK P®) B obs3aTensHOM mopsmke
AOIDKHBL  OBIT  O3HAKOMJICHBl TOX JIMYHYIO POCIIUCH  CO  BCEMH JIOKAIBHBIMHU
HOPMATHBHEIMY aKTaMH, IPUHHMAEMbIMHA B yIPEXXIEHUH HETOCPEACTBEHHO CBA3aHHEIMM
C HMX TPYAOBOH MEATENBHOCTBIO. ECIHM JIOKAaJbHBIM akT Kacaercs 00ydJarommxcs, Hux
POIHUTENeH, OH NOMKeH ObITh JOBEJEH 10 HX CBEICHHUS.

T’ B OOUTCIIN (BaKOHHBIe l'Ipe,ZICTaBI/ITeJ'II/I) 3HAaKOMATCS C JIOKAJIBHBIMU HOPMAaTHUBHBIMU
dKTaMH IIPU IIOCTYIIJIEHUHU B AOIIKOJIBHYIO O6pa30BaTeJII>HYIO OpraHu3aLuIo.

7.3. JIoxanbHEIE HOPMATHUBHEIE aKTHI Pa3MELIAIOTCS Ha odurmansHOM caiite MJJOV.



8. M3MeHeHHe JIOKAIbHBIX HOPMATHBHBIX AKTOB

S8.1.P a6OTOI[aTeJIB BIIpaB€ BHOCHTh U3MEHEHHUS B JIOKAJIBLHBIE aKThI:

- B CBA3U CO BCTYIICHUEM B CUIy JTHOO H3MEHEHHEM 3aKOHA MM APYroro HOpMaTUBHOI'O
[IPABOBOT'O aKTa, COAEPXKALIEr0 HOPMEI TPYLOBOI'O IIpaBa, KOJUIEKTUBHOTO I0OrOBOpa,
COTITIallIEHUS :

- TI0 COOCTBEHHOMY YCMOTpPEHHIO. B 3ToM CIy4ae Ba)XHO, YTOOBI NPHHHMAaeMbIe
JIOKAJIPHBIC aKThl HE yXyNIUAIM IOJOXEHHS PabOTHHKOB IIO CPaBHEHMIO C TPYIOBEIM
3aKOHOJIATeIBCTBOM, KOJUICKTHBHEIMHU JOTOBOPAMH, COTJIALIEHHIMHU (4. 4 cT. 8 TK PD).

8.2.VI3MeHeHHs BHOCSTCS B TOM JKe IIOpsIAKe, B KOTOPOM JIOKAJIBHBIN aKT pa3pabaThIBajIcs
M YTBEpXKIAICS INepBOHa4anbHO. Heo6XOoOMMO y4uMTHIBATH, YTO M3MeEHEeHHs MOIyT
3aTparuBaTh OIPEACIICHHbIE CTOPOHAMHU YCIIOBHUS TPYAOBOTO JI0T0BOpA, a COIJIACHO CT. 72
TK P® 310 n0mycTHMO TONBKO IO COMMIAIEHHUIO CTopoH. PaGoTonarens Bmpase B
OAHOCTOPOHHEM IIOPANKE H3MEHATh YCIOBHS TPYLOBOTO AI0rOBOpa TOJBKO B CiIydYae
OPTaHHSAlMOHHEIX WM TEXHOJOTMYECKHX H3MEHEHHH YCIOBH Tpyna. Ilpu sTom
HEeO0X0IUMO COBIIONATE IIponeaypy, onpeneneHuy:o B cT. 74 TK P®. :

9. OT™Mena JIOKAJIbHBIX aKTOB.

9.1.Cornacho ct1. 12 TK P® ocHOBaHusIMHU 11t IIPEKPAICHUS JEHCTBUS JIOKAJILHOTO aKTa
HIIH OTAEJBHBIX €T'0 MOJIOKEHUH SIBIISIOTCS:

- HCTEYCHHE CpOKa NeHCTBUs. Takas CHTyauus BO3MOXKHA, eciH IIpH pa3paboTke
JIOKAJIbHOTO aKTa OBUI OIpefesieH IEepUOJ ero NeHCTBHS. Ilpn HacTymmeHun ykasaHHOTO
CPOKa JIOKaIbHBIH aKT aBTOMATHYECKH YTpauuBaeT chiy. Ot paboTonaTeins He TpeGyercs
H3MaHUA  NIONIOJIHATENBHBIX NOKYMEHTOB, IMIOATBEPKIAIOMINX 3TOT dakr. ‘B kauecTBe
TPHMEPA MOXKHO IPUBECTU IPadHK OTIYCKOB. B crily mpsaMoro ykasanus 3akoma rpadux
OTHIYCKOB ~ YTBEPXKHAETCA ©XKCrOAHO M IpeKpamaeT IeHCTBHE IO OKOHYAHMM
KaJICHAApHOTO roja;

- OTMeHa (NIPU3HAHWE YTPAaTHBIIMM CHIy) JNOKATBHOTO aKTa JHGo OTHENBHEIX €ro
TIOJIOXKE€HUH APYTHM JIOKAIbHEIM aKTOM;

- BCTYIUICHHAE B CHITy 3aKOHA HIIM IPYTOro HOPMaTHBHOTO MPaBOBOIO aKTa, COZepIKaIIero
HOPMBI TPyIOBOTO IIpaBa, KOJIEKTUBHOIO I0r0BOPa, COMIAIIEH S, KOTA YKA3aHHbIE AKTEI
YCTaHABNHUBAIOT GoJiee BBICOKHIT ypOBEHb TrapaHTHIA pabOTHHKAaM [0 CpPaBHEHHIO C
AEHCTBOBABILIM JIOKAIBHBIM aKTOM.

9.2.Ecli NIpHHAT 3aKOH WA ApYrofi HOPMAaTHBHBIM NPaBOBOH axT, YCTaHaBIUBAIOIINI
Oonee BBICOKHIT YpOBEHBL rapaHTHiA paboTHHKaM MO CPaBHEHHIO C JIOKaJIEHEIM aKTOM,
JIeHCTBHE JIOKAIEHOTO aKTa WM OTIEIbHBIX eT0 TI0I0KEeHHil IIPEKPAIAETCS.
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